Volunteer Job Descriptions

***PRE TOURNAMENT-  These jobs will be done in the week before the tournament.

    *Shopping at Costco from a given list and dropping off items in Alamo.

     *Food prep--Can be done in your home day before tournament and items brought to tournament.

     *Workday in Alamo.  Tasks include tee shirt sorting, organizing souvenirs for sale, sorting and filling boxes of supplies, sign making, etc.  

FRIDAY NIGHT SET UP

     The school sites need to be prepared for the tournament.  Wear casual clothes as you will be moving tables and desks and setting up chairs.  There will be a table in front of Concord High School, where you will check in and be directed to a specific site.  If you finish in one area before your two hours are up, please report back to this front table for further assignment.  Please bring a flashlight if possible.

***TOURNAMENT DAY

CHECK IN

     This is the main table by the front of the school, just inside the main gate, where all coaches check in and all volunteers check in before reporting to their specific sites.  Information and procedures will be explained when you report. You will do the same to the volunteer who replaces you.

DROP-OFF PARKING 

      Report to Check-In table by the front of the school before reporting to site.  There is a special area in the parking lot for teams to drop off/pick up props.  You will monitor that traffic keeps moving in and out.

DOOR MONITOR-LONG TERM PROBLEM SITES

     Report to Check -In table just inside main gate before reporting to site. This position stands at the audience entrance to the assigned performance site.  As the timekeeper begins announcing each team, door monitor closes audience entrance and does not allow anyone to come in or go out during the performance.  After the performance, while the judges are talking with the team, open the audience entrance.  Keep open until next performance is announced.  This position does get to watch performances.  Do not leave until replaced.

DOOR MONITOR-SPONTANEOUS

    Report to Check –In table just inside main gate before reporting to site. All teams will do spontaneous in one building.  They will be checked in at one end of the building.  This door monitor will assure teams exit by the opposite end of the building, and not allow anyone to enter at this end.

JUDGES’ HOSPITALITY

         Report to Check –In table just inside main gate before reporting to site. We provide a continental breakfast buffet and a full lunch for all judges.  You may be asked to:

     *set out food buffet 

     *take food to outlying sites

     *during lunch, fill in buffet

     *clean up after all have eaten

Note that judges check in at 7am for pre-competition meetings so breakfast will need be ready by 6:30am.  All leftover food and containers will need to be packed up and cleaned out of multi-use room by last shift.

FOOD SALES

         Report to Check –In table just inside main gate before reporting to site. There is a food sales table which is usually just outside the multi-use room.  Beverages (coffee, hot chocolate, water, soda) and snacks (donuts, bagels, muffins, chips, cookies, chips) are sold.  Price lists are supplied.  Monies should not be mixed with Souvenir Sales!  When you report to Food Sales, the person you are relieving should explain where things are and any procedures.  You will do the same to the person after you. Last shift of the day cleans up and packs up. 

SOUVENIR SALES

         Report to Check –In table just inside main gate before reporting to site. Souvenirs are sold near the food sales. All items and price lists are provided.   The money should not be mixed with food sales money! When you check in, the person you are relieving should explain where things are and any procedures.  You will do the same to the person after you. Last shift of the day cleans up and packs up. 

AWARDS CEREMONY

     Before each of two award ceremonies, tables need to be set up at one end of the large gym.  1st, 2nd, 3rd and primary ribbons need to be un-bagged and set out.  Help may be needed getting students lined up to process into the large gym from the assembly area.  After awards, clean up trash and discarded items, put tables, chairs away.

CLEAN UP

     We are guests of the school site and want to leave it cleaner than we found it.  You will police the site, making sure that all trash or discarded items are in or next to trash containers (school custodians will empty trash containers).  Any lost and found items should be delivered to the library. This is a good job is you only want to be on site for the awards ceremonies.

